BROOKLYN
CHILDREN'S
> MUSEUM

JOB DESCRIPTION

POSITION/TITLE: Interim Collections and Research Supervisor
DEPARTMENT: Collections

SUPERVISOR: Director of Education

STATUS: Part-Time, Non-Exempt

POSITION DESCRIPTION

Brooklyn Children’s Museum (BCM) maintains a permanent collection of over 30,000 cultural
objects and natural science specimens. BCM’s collection is a comprehensive educational
collection, meaning that the value of our collection is activated when objects are in the hands
of children and their caretakers. Since its inception in 1899, BCM has lent objects from its
collection to educators for use in their classrooms. This practice continues to this day through
the Museum-on-the-Go program and various outreach efforts. The Interim Collections and
Research Supervisor will be the point person regarding all objects used in exhibitions,
programming, and partnerships. They will support the physical maintenance of objects and
database accuracy through The Museum System (TMS) and regularly handle, prepare, and
repair objects for exhibition and educational programming. There are multiple Collections-
based projects for 2026. The Interim Collections and Research Supervisor will work closely with
the Exhibits and Education departments to curate various displays and/or exhibits, as well as
support in interpretive text, exhibit design, and partnerships with external organizations and
educators.

Ideal candidates can commit to the entire job period of 1 year (February 2026-February 2027).
Key Responsibilities:

¢ Installing and updating collection display cases throughout the Museum

e Selecting and writing interpretive text for collection objects for exhibitions and public
and school programming as needed

e Physically handling, transporting, and staging objects from storerooms to prep spaces

e Active research within and maintenance of our database (TMS): all physical moving of
objects will be simultaneously tracked in TMS to maintain location accuracy

e Perform object accessioning and deaccessioning as needed

e Compliance with NAGPRA (Native American Graves Protection and Repatriation Act)
standards and processes

e Research objects to cross-check database accuracy

e C(Clean and organize Collections storeroom and office space as needed



e Ensure the care and management of the Museum’s collections is in accordance with the
Museum’s mission and the Collections Management Policy

e Regular collections and gallery inspections and perform follow-up arrangements in the
event of object damage or deterioration

e Coordinate incoming and outgoing loans and object donation requests

e Coordinate loan cycles and delivery, pickup, and maintenance of “Museum-on-the-Go
cases” to local schools and libraries

e Collaboration with BCM educators and leadership to include collection objects in
education and public programming

e Support Museum operations and programming as needed

Preferred Professional Background and Aptitudes:

e B.A.in Arts Education, Fine Art, Museum Studies, Child Development, or related field

e One to three years of experience in either an education, museum education, or museum
collection setting

e A genuine interest in environments that foster learning and curiosity among family
audiences and focus on the development of young children

e Demonstrated success in working with colleagues in a highly collaborative environment
while also self-driven and able to work without direct guidance

e Flexible, resourceful, organized, and eager to problem-solve

e Previous museum collection database work (particularly TMS) preferred

e Experience in handling and repairing material culture collections

e Strong writing and communication skills

e Ability for holistic thinking strategies with an emphasis on creativity

e Ability to lift 50 pounds

e Proficient with Macs, PCs, Microsoft Office, Google Apps, and Dropbox

Schedule and Compensation:
$28 an hour, up to 21 hours/ week for 12 months. This role requires 3 days of onsite work. Final
schedule will be set by the employee in conversation with their supervisor.

To apply:

Email cover letter, resume, and relevant curatorial portfolio (if available) as a PDF to
careers@brooklynkids.org with the following SUBJECT line: “Interim Collections and Research
Supervisor: Your Last Name.” Only candidates invited to interview will be contacted following
submission of application materials. No telephone calls for position inquiries, please.

EQUAL OPPORTUNITY EMPLOYMENT

Brooklyn Children’s Museum is an Equal Opportunity Employer and does not discriminate on
the basis of age, color, national origin, ethnic origin, citizenship status, disability, race, religion,
creed, gender, sex, sexual orientation, gender identity and/or expression, marital status,
veteran status, or any other characteristic protected by federal, state, or local law in its
employment policies.


mailto:careers@brooklynkids.org

About Brooklyn Children’s Museum:

Brooklyn Children's Museum (www.brooklynkids.org) is the world's first children's museum and
a pioneer in the field of informal learning. Rooted in its vibrant Brooklyn community, the
Museum’s mission is to provide inspiring first cultural experiences to children and their families,
with the goal of setting them on a path to life-long appreciation of culture, including visual art,
performance, and sciences. The Museum serves 265,000 children and adults annually through
its school, public, and after school programs. The Museum operates in a 100,000 square foot
LEED-certified building owned by the City of New York; BCM also maintains 30,000 square feet
of outdoor space, including a rooftop terrace and garden.



